Using Next Generation Melvyl (NGM) to screen for duplicate deposits

Recommendations from NRLF and SRLF to the Campuses
August 20, 2010

Effective July 1, 2010, depositors must screen both Northern Regional Library Facility (NRLF) and
Southern Regional Library Facility (SRLF) holdings for duplicate copies prior to shipment.
Depositors and RLF staff should perform searches on NGM to determine deposit eligibility. It is
expected that depositors will check for duplication within a short time before shipping.

A. Step 1: Searching on NGM
1. The default search on NGM is the keyword search. Libraries to search should be set
to University of California Libraries:

ﬁ elvyl @ut Berkeley

Pt

It is faster and more precise to search by a number. The best match is the OCLC number.
Enter “no:[OCLC no.]

Other commands are: ISSN number: n2; ISBN number: bn; Author: au; Title: ti; Exact
Title: xt

”elvyl @ UC Berkeley ‘ no:1570660

Pilot - ' [University of California Libraries | | asyancss search

2. Use Advanced Search function for more options:

Advanced Search | Search
Enter search terms in at least one of the fields below

| Keyword: ~ |
[Title: ~|  [geographical journal |
[ Author: ~|  [royal |

Limit resulis by (optional)

Library:
Return only items cwned by selected ibrary(ies) |
Year:
Return only items published from L
Audience: "
Any Audience v
Return only items for the audience
Content:
|Any Content V|
Return onty items with the content
Format:
|AII Formats hat
Return only items in the format
Language:
guag |AII Languages hd
Return only items in the language




The Advanced Search allows the user to limit results by Keyword, Title, Author, ISSN,
ISBN, etc. Advanced Keyword, Title, and Author searches can more accurately identify
duplicates than an OCLC number search, but these searches are more time consuming.

3. Always limit the search to University of California Libraries. This will exclude non —
University of California holdings. In the example above, the title search has been
|”

limited to University of California Libraries and to the author “roya
Geographical Society (Great Britain)).

(asin Royal
4. From the hit list, use Refine Your Search to further limit results as needed (Author,

Format, Year, etc.)

Search results for *ti:geographical journal au:royal’ limited to University of California Libraries

id Refine Your Search -n 10 of about 30 [ 48 seconds)

Author 3 ect Al Clear A48 Save to: | [New List] v| [Gave
Roval Geographica... —

Seidnoin E] A Canadian geographical joumnal.
Roval Canadian Ge... (4) by Royal Canadian Geographical Scciety.; Canadian Geocgraphical Society.;
Richard Biss (2) @._,_-_r"' magazine ; Periodica
John Arrowsmith (1) Language: Engish
Show maore ... Pubksher: Ottawa, Royal Canadisn Geographical Society
Libraries that own this tem: UCLA Library
Format

Wigw sl editions ard formats

Journal / Magazine /
Newspaper (16)

Map (2 E 2 Scottish geographical journal.
Book (8] by Royal Scottish Geographical Society.;
Internst Resource (1) @ <G manezing | Fendica
Language: Enghsh
Year Pub&sher: Edinburgh : Edinburgh University Press, 81535
1967 (3 Libraries that cwn this item: UCLA Library
1963 (3) Wiew =l editions 3nd formats
1886 (3
1885 (2) O a The Geographical journal.
1831 (1) by Royal Geographical Society (Great Britain);
Show mare __. @ Journal, magazine ; Penodica
Language: Englsh

B. Step 2: Depositors screening NRLF and SRLF holdings for duplicates
1. If there are multiple search results, select title being deposited. Under University of
California Libraries, click on “[no.] group libraries own this item” to expand the list of
UC Libraries that own this title.



Uinihversity of California Libranes:

e} St froen this lrary group

= 0 group livanios own Dhis ibem -

University of California Libraries

B3 Get i from this ibrany grous

= D group libmrkes osan ihis ilem

LMC Davis Libraries

LM Indiniz Libraries

LM Merced Libary

1M San Disgo Librares
LMZ Samla Barbara Librany
LM Samla Cnaz Library

LMCLA Library

chagk availability for this item
chack availability for this item
chack availability for this ftem
chaeck availability Tor this ibem
chack availability for this ftem
chack availability for this item
chack availability for this ftem

-

2. Inorder to check for all RLF holdings, you will need to click twice:

a. NRLF detailed holdings are listed under UC Berkeley Libraries. Click “check
availability for this item” to the right of UC Berkeley Libraries. If NRLF does not
appear in the UCB availability list or duplication cannot be determined, check
availability under UC Davis, UCSF, and UC-Santa Cruz to see if NRLF holdings are

listed.

Example of NRLF holdings:

UC Berkeley Libraries
@ Get it online

sunsite2.berkeley.edu

[ Get it from a member of the library group

51 5 copies

-/ NRLF (UCD) &% v. 5051

[=] Hide item detais
NRLF (UCD) & AVAILABLE

NRLF (UCD) & AVAILABLE

1 .N3T

Q1.N37 v. 50 (1971)

Q1.N37 v. 51 (1971)

Request an article from MRLF (photocopy or web delivery)



b. SRLF detailed holdings are listed under UCLA Libraries. Click “check availability
for this item” to the right of UCLA Libraries. If SRLF does not appear in the
UCLA availability list, you can assume there are no holdings at the SRLF.

Example of SRLF holdings:

UICLA Library

Ed Gat itin tha Ebiany

__

SRLF

SRLF

B COpes
Blomed LRrary Corpiatos indormaos i ™ HESIT
u~uen b
Regeual in peraos o SELASEOT R WTLT O]
ey —J gl B '
2 Vaw e deinin
SELSEI Beowfler Hal—Sincka T v E-EI1ET
+| e e B
SFLF Univrmty of Califoenim 0 v ATno TS T 1T AT e TERE-TEE 19T bound with sl
Litererkes - Buskliag e Oy W BB THF] Somg] b ek RO 1 w0 B
= Hal e R
SHLF Unsverafy of Calflzmin 3 Mol Chaclod Ciet :El':_xl RN BT 4 31 NS w2
Wi - By Liss Only TABTT B AT -
CRIF ineserainy of Callpsis 3 bk Caasokosd Ol Barppde Damnli 0T 1a] G MEEw i
Lizrares - Building Lae Oaky Fr ST moJulks-Sap

c. Note: Staff using UC Berkeley’s NGM portal should see UCB’s holdings
automatically displayed by default. Staff using UCLA’s NGM portal should see
UCLA’s holdings automatically displayed by default.

The following circulating collections should be screened for duplication:

NRLF (UCB)

NRLF (UCD)

NRLF (UCSC)

NRLF (UCSF)

NRLF (UCL Shared Print - IEEE Journals and Proceedings)
NRLF (California State Library)

SRLF: Regular SRLF stacks
SRLF University of California Libraries: Shared Print Canadiana monograph holdings at

SRLF Univ of California Libraries- Building Use Only: Shared Print journal holdings at

SRLF University of California Libraries — Building Use Only: Shared Print JSTOR and
CORESTORE holdings at SRLF

Status - Once inside the UCB and UCLA availability displays, the STATUS column provides
the summary holdings statements (866, 867, and 868) for each location where the call

r e, How



number and volumes are held. If there are multiple 86x statements for a location, a |
(bar) or, (comma) delineates the transition from one 86x statement to another 86x
statement.

View item details — Click on the + View item details to expand the holdings at NRLF and
SRLF locations. Staff will be able to see the call number associated with that location (if
applicable), as well as all the volumes held at that location.

Note: Volume display in Call Number column is not always in order. Staff screening
SRLF holdings can also use the SRLF Owning Unit Viewer tool
(http://www.srlf.ucla.edu/Deposit/SOUV/SOUVinfo.aspx) to sort volumes as needed.
Instructions available at link.

C. Step 3: RLF staff screening deposits for duplicates

1.

Some NRLF and SRLF holdings may not appear in NGM. NRLF and SRLF staff may check
local databases for duplicates.

RLF staff may use NGM to check other RLF’s holdings as well. Rationale for this
redundant duplication search are the lag times in processing items at NRLF and SRLF
and record loads from NRLF and SRLF into NGM.

RLF staff may identify duplicates during the processing stage. Any duplicates they find
will be rejected and returned to the depositing campus.

D. Contact information
Questions regarding RLF deposit or holdings should be directed to:

1.
2.

NRLF: Ginny Moon (vmoon@library.berkeley.edu; 510-642-6244)
SRLF:  Tin Tran (tintran@library.ucla.edu; 310-206-2013)




